DATE.

To

The Station House officer,

--------------------------- Police station.

Bangalore.

Sub : - Complaint against one of our employee’s who is missing with company’s money and Data.

Dear Sir,

We wish to lodge a complaint against Mr. XXXXXXXXXXXXXX , one of our Employee, who was working with us for more than 2.5 years has gone missing from 09-02-2007. He was working with us since 1st October, 2004 and went suddenly missing from 09-02-2007.  

At this time he has taken a copy of all the company data pertaining to the costing, vendor’s list and the price lists, which are the secrets of our business. Also, he has in his name, Rs. 8,000-00 as personal advance. All the efforts to contact him over phone have gone unfruitful. We have tried to communicate with him by sending him letters through post, courier and Registered post, for which he is neither, not responding nor receiving any of our letters. 

We request your help in recovering / destroying the important business data which he is carrying and get the money back, which he owes the company because of the Personal advance and the notice period amount. 

Thanking you,

For Effxx Inc

Authorised signatory.

(with rubber seal)

Enclosures:

1. Photograph of Mr. XXXXXXXXXXX.

2. Address of Mr. XXXXXXXXXXXXXX.

