ACKNOWLEDGEMENT OF RECEIPT & RESPONSIBILITY OF IT EQUIPMENT INCLUDING LAPTOPS
I, ___________________________________________, being an employee of the Corruseal Group hereby acknowledge the following:
I have received the items listed below from the company in good order and condition and I undertake to notify the IT Administrator in writing of any defect within 24 hours of the item being given to me.
I hereby agree that the use and maintenance of the equipment shall be my responsibility at all times. I undertake to ensure that the equipment is stored safely and securely at all times. I undertake to inform the company forthwith in the event of the equipment being damaged, lost or stolen. 
I hereby acknowledge that I will be liable for any costs incurred as a result of loss or damage to the equipment. I hereby authorize the company to replace the equipment at its discretion in the event of it being damaged, lost or stolen and to deduct any costs incurred above from any amount payable to me. I have confirmed being made aware that the equipment is not insured.
Item: _______________________________     Serial No. __________________________
Item: _______________________________     Serial No. __________________________

Item: _______________________________     Serial No. __________________________

________________________

_______________________


_____________

NAME (Employee)




SIGNATURE




DATE

________________________

_______________________


_____________

NAME (Dept Manager)



SIGNATURE




DATE

WITNESS:
________________________

_______________________


_____________

NAME





SIGNATURE




DATE
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