March 24, 2006

Mr. 

Dear xyz,

The Management is pleased to revise your salary with effect from March 21, 2006 as given below:



Basic


:  Rs.  6,400.00

DA    


:  Rs.  2,400.00



HRA


:  Rs.  4,000.00

You will also be reimbursed conveyance expenses to a maximum of Rs. 3,300.00 on production of supportings. In addition to the above, you will get commission as per the plan issued.

All  other  terms  and  conditions of  your  employment remain  the  same as mentioned in the Appointment Letter issued to you. 


Wishing you good luck. Keep up the good work!

For COMPANY NAME

 UVW

COO - Operations

