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I. PERSONAL INFORMATION

	Name In Full
	

	Father’s/Husband’s Name
	

	Residential Address
	

	
	

	
	

	
	

	Contact Telephone Numbers
	

	E-mail id
	

	Date Of Birth / Age
	

	Sex (Male / Female)
	

	Marital Status (Single / Married)
	

	Religion
	

	Passport No.
	

	Place of issue
	

	Date of issue
	

	Date of expiry
	

	Countries visited
	



II. EDUCATIONAL/ PROFESSIONAL QUALIFICATION (starting from most recent 

             Qualification upto school level).

	Examination passed ( Degree /Diploma)


	Division / Grades
	University/Institution
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



III. LANGUAGE SKILLS – Please indicate (Yes / No) mark to indicate skill level for each language.

	Languages
	Can read
	Can write
	Can speak
	Certifications (if any)



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



IV. WORK EXPERIENCE (starting with the most recent employer)   Total Experience (in yrs.) ___

	From

(month/year)
	To

(month/year)
	Company ( Name, Address, Telephone, Website )
	Position Held
	CTC ( Last Drawn )
	Reasons for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



V. LIST OF REFERENCES (Please give only those references who can be contacted)

	Name
	Designation
	Company Name
	Address, Mail & Contact number

	
	
	
	

	
	
	
	

	
	
	
	


VI. Do you know anybody working for ABC 
(   Yes
(  No     

If yes, please provide the following information
: -

Name 


:
__________________________________________

Position

:
__________________________________________

Department

:
__________________________________________

Relationship

:
__________________________________________

VII. Have you been interviewed for any position in ABC 
(   Yes
(  No     

If yes, please provide the following information
: -

Position Applied for
:
__________________________________________

Department

:
__________________________________________

Date of Interview
:
__________________________________________

VIII. Please answer these in brief.
Describe one of your major achievements in your present organisation?

List down 3 strengths and 3 improvement areas of yours?

Why do you want to join ABC?

What value additions can you do for the organisation?

All information provided is complete and accurate to the best of my knowledge.  If found suitable for employment by ABC, I understand that deliberate misrepresentation or falsification of information on this form can be considered grounds for dismissal of employment.


Signature: - 
: -



Place: -






Date: - 



Compensation Details


Name:



	PARTICULARS
	EMOLUMENTS (RS.)

	
	Present
	Proposed ( To be filled by ABC )
	Remarks ( if any to be filled by ABC )

	Total in hand Cheque
	
	
	

	Variable component
	
	
	

	Any Other component
	
	
	

	Reimbursement
	
	
	

	Total monthly Gross
	
	
	

	Total CTC ( Annual )
	
	
	

	
	
	
	

	Expected Gross per month
	
	
	

	Expected CTC per annum
	
	
	


Signature

CANDIDATE INFORMATION FORM
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