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MBIL/HR/TO-368-12/9661/1                                                      05th July 2011

HARDEEP SINGH 

S/O SHRI AMAR SINGH 

VILL - CHAND SAMAND, PO - DABKOLI KALAN

DISTT – KARNAL, 

HR

 Sub: Letter of Absenteeism

While going through your attendance records, it has been observed that you are absenting from your duties since 17.06.11, without any prior information & permission.

Remaining absent from duty without information & permission/sanction of leave is misconduct under the Certified Standing Orders of the company.

Since, we are a continuous process industry, hence, continuity of process has been interrupted due to your long unauthorized absenteeism. Also, it has affected work & planning of the department.

You are hereby advised to report for your duty immediately or submit explanation for your unauthorized absence within 3 days of receipt of this letter with relevant documents in this regard.

For Moser Baer India Limited

VIKRAM SINGH

 MANAGER – HR


