_____________________________LIMITED

NO DUE CERTIFICATE FROM THE DEPARTMENT HEADS

To: The Concern Dept.Heads                                                             

    The following Employee is resigned and relieving services, so please 

     give his particulars in the below format :   

Name of the Employee :                                             Emp. No. : 

Designation                   :                                             P.F. No.: AP/42873/  

Department                   :                                              ESI Code. No.: 

D.O.J.                            :   01-08-2002                        D.O.L. : 26-04-2007                                                                

	SL.No.
	DEPARTMENT / SECTION
	REMARKS
	DEPT.HEAD SIGN

	01
	PRODUCTION
	
	

	02
	WORK SHOP


	
	

	03
	ENGG.STORE


	
	

	04
	ACCOUNTS


	
	

	05
	OTHERS


	
	


Note: If the space is not sufficient please attach a separate sheet. 

Asst.. Manager (P&A)

The above objections were accepted : ___________________________

                                                                   EMPLOYEE SIGNATURE

_________________________ LIMITED

To: The Accounts Dept.                                                        Dt. 

Full and final settlement of Account of
D.O.J :                                                                            D.O.L : 

Gross Salary per month:                

                                                                  Basic :                  Rs. 

                                                                   HRA :                  Rs.

                                                                   Conv. :                 Rs.

                                                                                                __________

                                                                                               Rs.

PAYMENTS DURING THE SETTLEMENT:

No.Of days worked : 

Eligible Salary        :   

Elg. Els       days   payment            x               /  =                      Rs. 

Statutory Deductions:

                                      P.F.(@ 12% on Basic) Rs   

                                      E.S.I.(@1.75%on salary) Rs.  

                                      P.Tax.                      Rs.  

                                      Salary Adv. 

                                                                                              ______________

Eligible Salary during the final settlement                           Rs.                       
Recommended by:                                                    Approved by:

Accounts Dept. use

