



PRO-FORMA OF NOTICE FOR  SUSPENSION ORDER PENDING ENQUIRY:

To

Mr./ Ms……………………..

Emp.No…………………….

Designation………………..

Whereas the charges amounting to gross misconduct (s) and indiscipline against you have been leveled in accordance with Company Service Rules / Standing Order No……as per charge-sheet dated………..sent to you.

Now, therefore, you are hereby placed under suspension with effect from………under clauses………..of the Factory / Company Rules / Standing Orders. Your suspension has been considered necessary in order to maintain proper discipline in the Factory / Company / Establishment and to conduct proper enquiry against you.

You will be entitled to receive subsistence / suspension allowance of Rs……. During the period of suspension. 

AHTOHRISED SIGNATORY          


