<Your Company Letter Head>
	EVACUATION DRILL RECORD

	01. Date :
	

	02. Time: 
	

	03. Name of drill in-charge:
	

	04. Total number of persons present:
	

	(a) Directors, managers and Office staff:
	

	(b) Supervisors and workers:
	

	(c) Visitors:
	

	05. Time – fire alarm is switched on:
	

	06. Time – all assembled at the fire assembly point:
	

	07. Time taken to completely evacuate the building:
	

	08. Any accidents during the evacuation: 
	

	09. If yes, what countermeasures were taken?
	

	10. No. of fire extinguishers checked:
	

	11. No. of fire extinguishers found in order:
	

	12. No. of water hydrants checked:
	

	13. No. of fire hydrants found in order:
	

	14. No. of fire alarm switches checked:
	

	15. No. of fire alarm switches found in order:
	

	16. No. of first aid boxes checked:
	

	17. No. of first aid boxes found in order:
	

	18. No. of emergency lights checked:
	

	19. No. of emergency lights found in order: 
	

	20. Any exits/emergency exits found locked or blocked during the drill: 
	

	21. Any aisles/pathways and escape routes found blocked or obstructed during the drill: 
	

	22. Due date of next evacuation drill:
	

	 
	 

	 
	 

	Date: 11.01.2007                                                       
	 

	Place: 
	 


For <Company Name>
H.R Manager
