On-The-Spot Award Nomination Form

Recipient Information 

Name: * [image: image1.wmf]


Department: * [image: image2.wmf]


Supervisor: * [image: image3.wmf]


Supervisor Email Address: * [image: image4.wmf]



Recipient's Notable Achievement: * 

[image: image5.wmf]Went out of his/her way to achieve productivity
[image: image6.wmf]Picked up extra work to support busy co-workers 

[image: image7.wmf]Brings a positive and inspiring attitude to the workplace 

[image: image8.wmf]Outstanding work on a project/event 

[image: image9.wmf]Consistently helpful/supportive 

[image: image10.wmf]Other 

Provide a brief description of the specific reason for nomination of the award: *
[image: image11.wmf]



Supervisor Information 


Name: [image: image12.wmf]


Name of person giving the award


Business: * [image: image13.wmf]





Select your coordinator: * [image: image14.wmf]

select...


Routing:
1. The recommendation of the supervisor and next level manager on the Nomination Form represent an endorsement of the nomination. 

2. Completed nomination forms are submitted to Regional HR for the applicable Business Unit. 

3. The Regional HR reviews the nomination and notifies the nominator that the award nomination: 

a. is approved (see #4 below). 

b. is denied. 

4. If the award is approved, the Regional HR provides a Sodexho Coupon worth INR 500/- to the nominee’s supervisor to be presented to the recipient. 
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